Idal UMDS sp. z o0.0. Regulations for sending
invoices in electronic form as of 11 October 2024

1. DEFINITIONS

ACT - Act of March 11, 2004 on goods and services tax (Journal of Laws No. 54, item
535, as amended), the legal basis for sending invoices in electronic form;

CLIENT — the recipient of the electronic invoice;

IDAL — the issuer of the electronic invoice, IDAL UMDS Sp. z 0.0. with its registered
office in Poland, Gdynia, Al. Zwyciestwa 250, 8th Commercial Division of the
National Court Register in Gdansk, KRS number 0000000365, VAT ID:
PL5862059459;

ACCEPTANCE - the consent granted by the CLIENT to IDAL to issue and send
invoices in electronic form;

Electronic Invoice/e-Invoice — an invoice issued and made available to the CLIENT
by IDAL in electronic form in accordance with the provisions of the ACT;

PDF — the format of the electronic invoice (Portable Document Format);
REGULATIONS — the Regulations for sending invoices in electronic form.
2. GENERAL PROVISIONS

1.  These regulations define the rules for sending invoices in electronic form by
IDAL.

2. Any contractor wishing to receive invoices in electronic form is obliged to
familiarize themselves with these REGULATIONS before completing the
"Declaration of Acceptance of Electronic Invoices" form and to comply with
its provisions.

3. These REGULATIONS are made available to the CLIENT via the website
https://umds.idal.pl/pliki-do-pobrania/ in PDF format, which allows it to be
downloaded, saved, and printed.

4.  The condition for the CLIENT to take advantage of the possibility of receiving
electronic invoices is:

a. submission of the completed "Declaration of Acceptance of Electronic
Invoices" form in accordance with 4.2;

b. providing an email address on the above-mentioned form to which
electronic invoices will be sent;

c. updating the provided data.
3. SENDING INVOICES IN ELECTRONIC FORM

1. After issuing the invoice, an IDAL sales department employee will send the
CLIENT an email to the address provided in the ACCEPTANCE, with the
document attached. An invoice issued and sent electronically is equivalent to
delivering a paper invoice and constitutes an accounting document.

2. IDAL sends invoices electronically, ensuring the authenticity of the invoice's
origin by identifying the sender in the email header with the address
umdsfaktura@idal.pl. Employee access control to the Sage Symfonia e-
Documents system allows invoices to be issued according to permissions
while preventing unauthorized changes to any sales document.

3.  The format of the electronic invoice is PDF. The PDF format guarantees the
immutability of the invoice's content.

4. To fulfil the obligation to ensure the readability and integrity of the invoice
content, it will be possible to check the date of its last modification, and any
attempts to alter its content will leave traces that make it possible to
determine the changes. If necessary, IDAL will be able to provide tax
authorities with access to these invoices without undue delay.

5.  The date of effective delivery of the electronic invoice is considered to be the
date of sending the email with the attached document to the email address
specified by the CLIENT in the ACCEPTANCE.

6. Corrective invoices are also sent electronically.

7.  The contractor is obliged to confirm the receipt of the corrective invoice via
email: umdsfaktura@idal.pl in one of the following forms:

. "I confirm receipt on ... of corrective invoice No. ... issued on ... by IDAL
UMDS Sp. zo.0.;

. or send a PDF scan of the correction with the date of receipt, the name
and surname of the person confirming its receipt, and a company
stamp.

8. Duplicates of invoices and corrective invoices are also sent electronically.

9. In the event of no notification from the CLIENT regarding a change of the

Idal UMDS sp. z o.o0. Taisyklés dél saskaity
faktlry siuntimo elektroniniu buadu nuo 2024
m. spalio 11 d.

1. APIBREZIMAI

ISTATYMAS - 2004 m. kovo 11 d. Prekiy ir paslaugy mokescio jstatymas (Teisés akty
Zurnalas Nr. 54, pozicija 535, su pakeitimais), teisinis pagrindas sgskaity faktdry
siuntimui elektronine forma;

KLIENTAS — elektroninés saskaitos gavéjas;

IDAL — elektroninés saskaitos iSdavéjas, IDAL UMDS Sp. z o.0. jsikarusi Lenkijoje,
Gdynéje, Al. Zwyciestwa 250, Gdansko Nacionalinio teismy registro VIII Gkio skyrius
KRS numeris 0000000365, PVM: PL5862059459;

SUTIKIMAS - klientui suteiktas sutikimas IDAL iSduoti ir siysti saskaitas-faktdras
elektroniniu badu;

Elektroniné saskaita/e-saskaita — sgskaita-faktara, kurig IDAL isduoda ir pateikia
klientui elektroniniu badu pagal ]STATYMO nuostatas;

PDF — elektroninés saskaitos formatas (Portable Document Format);

NUOSTATAI — Saskaity-faktary siuntimo elektroniniu badu taisyklés.
2. BENDROSIOS NUOSTATOS

1. Sios taisyklés apibrézia sgskaity faktdry siuntimo elektronine forma taisykles,
taikomas IDAL.

2. Bet kuris rangovas, norintis gauti saskaitas-faktdras elektroniniu badu,
privalo susipaZinti su Siais NUOSTATAIS prie$ pildydamas ,Sutikimo dél
elektroniniy saskaity faktdry priemimo“ forma ir laikytis jy nuostaty.

3. Sie NUOSTATAI klientui pateikiami svetainéje https://umds.idal.pl/pliki-do-
pobrania/ PDF formatu, kuris leidZia juos atsisiysti, iSsaugoti ir atspausdinti.

4. Kliento salyga, kad galéty pasinaudoti galimybe gauti saskaitas-faktdras
elektroniniu badu, yra:

a. UZpildytos ,Sutikimo dél elektroniniy saskaity faktdry priémimo”
formos pateikimas pagal 4 skyriaus 2 punktg;

b. Elektroninio paSto adreso pateikimas auks¢iau minétoje formoje,
kuriuo bus siunciamos elektroninés saskaitos;

c. Pateikty duomeny atnaujinimas.

3. SASKAITY SIUNTIMAS ELEKTRONINIU BUDU

1. Po saskaitos iSraSymo IDAL pardavimo skyrius iSsiys KLIENTUI el. laiskg
nurodytu SUTIKIMO adresu, pridéjes dokumenta. Elektroniniu badu iSrasyta
ir iSsiysta sgskaita yra lygiaverté popierinei saskaitai ir laikoma buhalteriniu
dokumentu.

2. IDAL siuncia saskaitas elektroniniu badu, uZtikrindamas saskaitos kilmés
autentiSskumg,  nurodydamas  siuntéjag el. laiske su  adresu
umdsfaktura@idal.pl. Darbuotojy prieigos kontrolé prie Sage Symfonia e-
Documents sistemos leidZia iSduoti saskaitas pagal leidimus ir apsaugo nuo
neteiséto dokumenty keitimo.

3. Elektroniné saskaita pateikiama PDF formatu, kuris uZtikrina dokumento
turinio nekintamuma.

4. Kad bty uztikrintas saskaitos turinio aiSkumas ir vientisumas, galima
patikrinti paskutinio keitimo data, o bet kokie bandymai keisti turinj palieka
pédsakus, leidZiancius nustatyti pakeitimus. Prireikus IDAL galés suteikti
mokesciy institucijoms prieigg prie Siy sgskaity nedelsiant.

5. Elektroninés saskaitos galiojimo data yra laikoma el. laisko, kuriame yra
pridétas dokumentas, iSsiuntimo data j KLIENTO SUTIKIMO formoje nurodytg
el. pasto adresa.

6.  Koreguojamosios saskaitos taip pat siunc¢iamos elektroniniu badu.

7.  Rangovas privalo patvirtinti koreguojamosios saskaitos gavima el. pastu:
umdsfaktura@idal.pl Siais budais:

. ,Patvirtinu ... gaves koreguojamaja saskaita Nr. ... iSduotg ... IDAL UMDS
Sp.z0.0.%

. Arba siysti PDF nuskaityma su patvirtinimu, gavimo data, asmens,
patvirtinancio gavima, vardu ir pavarde bei jmonés antspaudu.

8.  Saskaity ir koreguojamuyjy saskaity dublikatai taip pat siunc¢iami elektroniniu
badu.

9.  Jei KLIENTAS nepranesa apie el. pasto adreso pasikeitimg, saskaitos laikomos
pristatytomis po iSsiuntimo paskutiniu kliento nurodytu el. pasto adresu.
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email address for sending electronic invoices, the invoices are considered
effectively delivered after being sent to the last email address provided by
the CLIENT.

4. ACCEPTANCE AND WITHDRAWAL OF ACCEPTANCE FOR
RECEIVING ELECTRONIC INVOICES

1. Invoices can be sent electronically after obtaining acceptance from the
CLIENT.

2. The CLIENT may submit ACCEPTANCE by completing the "Declaration of
Acceptance of Electronic Invoices" form and sending it by email or postal mail
to the address of IDAL. The form is available on the website
https://umds.idal.pl/pliki-do-pobrania/.

3. IDAL begins sending invoices electronically after positively verifying the
received ACCEPTANCE form. Information about the start date of sending
electronic invoices will be sent to the CLIENT at the email address provided
in the form.

4, By providing an email address in the ACCEPTANCE, the CLIENT declares that
they are the owner of that address. IDAL is not responsible for sharing the
email address with third parties or for the actions of internet service
providers.

5.  The CLIENT may change the email address for receiving electronic invoices by
completing and submitting the "Change of Email Address for Receiving
Invoices" request. The form is Appendix No. 1 to these REGULATIONS.

6.  ACCEPTANCE does not exclude the right of IDAL to issue and send invoices in
paper form as specified in par. 5 of these REGULATIONS.

7. The CLIENT has the right to withdraw ACCEPTANCE. Withdrawal can be made
by completing the "Withdrawal of Acceptance for Receiving Electronic
Invoices" form. The form is Appendix No. 2 to these REGULATIONS.

8. In the event of the CLIENT withdrawing ACCEPTANCE, IDAL loses the right to
send electronic invoices to that recipient within 30 days from the date of
receiving such notification from the CLIENT.

5. EXCEPTIONS TO THE RULE OF SENDING INVOICES IN
ELECTRONIC FORM

1. If the message containing the electronic invoice is not delivered to the CLIENT
due to any technical problems, an IDAL employee will issue a duplicate
invoice in paper form and send it by mail to the CLIENT's address registered
with IDAL. The next invoice will be sent electronically. This procedure applies
if a return message is generated by the recipient's mail server indicating an
error.

2. If the message containing the electronic invoice is not delivered to the CLIENT
due to anincorrect email address, the IDAL employee will attempt to contact
the CLIENT at the phone number provided in the ACCEPTANCE. If phone
contact cannot be made, the IDAL employee will issue a duplicate invoice in
paper form and send it by mail to the CLIENT's address registered with IDAL.
The paper form of the invoice will remain in effect until IDAL is notified of the
email address change by completing the request referred to in par. 4.5 of the
REGULATIONS. This procedure applies if the recipient's mail server generates
a return message indicating an error in the email address.

3. IDAL reserves the right to suspend the service of sending electronic invoices
in the event of force majeure or other circumstances, about which IDAL will
promptly inform the CLIENT in writing.

6. FINAL PROVISIONS

1. IDAL reserves the right to amend these REGULATIONS. The current version of
the REGULATIONS will be published on the IDAL website
(https://umds.idal.pl/pliki-do-pobrania/).

2. The REGULATIONS and any amendments come into effect on the date of
publication on the website.

3. If the CLIENT does not accept the changes made to the REGULATIONS, they
may withdraw ACCEPTANCE in accordance with par. 4.7.

4. Language Discrepancies. In the event of any discrepancies or inconsistencies
between the English version and any other language version of this
document, the English version shall prevail.

Appendices:
1. Change of Email Address for Receiving Invoices — Template

2. Withdrawal of Acceptance for Receiving Electronic Invoices — Template

© Idal UMDS sp. z 0.0. Download current version at
www.umds.idal.pl/pliki-do-pobrania

SUTIKIMAS IR SUTIKIMO ATSAUKIMAS DEL SASKAITY GAVIMO
ELEKTRONINIU BUDU

Saskaitos gali bati siunc¢iamos elektroniniu badu tik gavus KLIENTO sutikima.

KLIENTAS gali pateikti SUTIKIMA, uZpildydamas , Elektroniniy saskaity faktdry
priemimo deklaracijos” formg ir siysdamas jg el. pastu arba pastu IDAL
adresu. Forma yra prieinama interneto svetainéje https://umds.idal.pl/pliki-

do-pobrania/.

IDAL pradeda siysti sgskaitas elektroniniu badu po teigiamo gauto SUTIKIMO
formos patikrinimo. Informacija apie elektroniniy saskaity siuntimo pradzios
datg bus issiysta KLIENTUI nurodytu el. pasto adresu.

Pateikdamas el. paSto adresa SUTIKIME, KLIENTAS deklaruoja, kad yra Sio
adreso savininkas. IDAL neatsako uZ el. pasto adreso dalijimasi su
treCiosiomis Salimis arba uZ interneto paslaugy teikéjy veiksmus.

5. KLIENTAS gali pakeisti el. pasto adresa saskaitoms gauti, uzpildydamas ir
pateikdamas formg ,,PraSymas pakeisti el. pasto adresa saskaity gavimui. Si
forma yra Siy NUOSTATY 1 priedas.

SUTIKIMAS netrukdo IDAL iSrasyti ir siysti sgskaitas popierine forma, kaip
nurodyta Siy NUOSTATUY 5 punkte.

KLIENTAS turi teise atSaukti SUTIKIMA, AtSaukimas gali bati atliktas uzZpildant
forma ,,Sutikimo gauti saskaitas elektroniniu biidu at§aukimas®. Si forma yra
Siy NUOSTATY 2 priedas.

Atsaukus SUTIKIMA, IDAL nebeturi teisés siysti elektronines sgskaitas tam
gaveéjui per 30 dieny nuo pranesimo apie atSaukima gavimo dienos.

ISIMTYS DEL SASKAITY SIUNTIMO ELEKTRONINIU BUDU
TAISYKLES

Jei pranesimas su elektronine saskaita nepasiekia KLIENTO dél techniniy
problemy, IDAL darbuotojas iSduos popierinj saskaitos dublikata ir iSsiys jj
pastu KLIENTO adresu, registruotu IDAL. Kitas saskaitas bus bandoma siysti
elektroniniu badu. Si procediira taikoma, jei gavéjo el. pasto serveris sukuria
pranesima apie klaida.

Jei pranesimas su elektronine saskaita nepasiekia KLIENTO dél neteisingo el.
pasto adreso, IDAL darbuotojas bandys susisiekti su KLIENTU telefonu,
nurodytu SUTIKIME. Jei nepavykty uzmegzti telefono rysio, IDAL darbuotojas
iSradys popierinj saskaitos dublikatg ir iSsiys jj pastu KLIENTO registruotu
adresu. Popieriné saskaitos forma galios tol, kol IDAL gaus pranesima apie el.
pasto adreso pakeitima, uZpildZius praSyma, nurodytg Siy NUOSTATY 4.5
punkte. Si procediira taikoma, jei gavéjo el. pasto serveris sukuria pranesima
apie klaidg el. pasto adrese.

IDAL pasilieka teise sustabdyti sgskaity siuntimg elektroniniu badu esant
nenugalimos jégos aplinkybéms arba kitoms aplinkybéms, apie kurias IDAL
privalo nedelsiant pranesti KLIENTUI rastu.

BAIGIAMOSIOS NUOSTATOS

IDAL pasilieka teise keisti Sias NUOSTATAS. Dabartiné NUOSTATU versija bus
paskelbta IDAL svetainéje https://umds.idal.pl/pliki-do-pobrania/

NUOSTATOS ir bet kokie pakeitimai jsigalioja nuo paskelbimo dienos
svetainéje.

Jei KLIENTAS nesutinka su NUOSTATY pakeitimais, jis turi teise atSaukti
SUTIKIMA pagal Siy NUOSTATY 4.7 punkte numatyta tvarka.

Kalby neatitikimai. Jei tarp Sio dokumento angly ir bet kurios kitos kalbos
versijos yra neatitikimy ar nesuderinamumy, virSenybe turi angly kalbos
versija.

Priedai:

1.
2.

Prasymas pakeisti el. pasto adresg saskaity gavimui — Sablonas

Sutikimo dél sgskaity gavimo elektroniniu badu at$aukimas — Sablonas

© Idal UMDS sp. z 0.0.  Atsisiyskite dabartine versija
svetainéje www.umds.idal.pl/pliki-do-pobrania
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Attachment No. 1 / Zatqcznik nr 1 / Priedas Nr. 1

Change of email address for receiving invoices in electronic form
Zmiana adresu e-mail dostarczania faktur w formie elektronicznej
Elektroniniy sgskaity gavimo el. pasto adreso keitimas

Client Data / Dane klienta / Kliento duomenys:

Name / Nazwa / Pavadinimas:

Address / Adres / Adresas:

VAT ID / NIP / PVM:

Phone / Tel. / Tel.:

Goods/Services Provider / Dostawca towarow/ustugi / Prekiy/paslaugy tiekéjas:

Name / Nazwa / Pavadinimas: IDAL UMDS sp. z 0.0.

Address / Adres / Adresas: Al. Zwyciestwa 250
81-540 Gdynia / 81-540 Gdynia / 81-540 Gdyné
Poland / Polska / Lenkija

VAT ID / NIP /| PVM: PL5862059459

Email / e-mail / el. pastas: umdsfaktura@idal.pl

Please change the email address for receiving electronic invoices to the one provided below:

Prosze o zmiane adresu e-mail stuzqcego do przesytania faktur drogq elektroniczng na podany ponizej:
PraSome pakeisti el. pasto adresg, skirtg saskaitoms siysti elektroniniu bidu, j Zemiau nurodyta:

Email / e-mail / el. pastas:

Date / Data / Data

(Signature and stamp of the person authorized to represent the client according to the relevant company registration documents)
(podpis i pieczec¢ osoby upowaznionej do reprezentowania klienta zgodnie z danymi rejestrowymi firmy)
(kliento atstovauti jgalioto asmens parasas ir antspaudas pagal atitinkamus jmonés registracijos dokumentus)
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Attachment No. 2 / Zatgcznik nr 2 / Priedas Nr. 2

Withdrawal of Acceptance for Receiving Electronic Invoices
Odwotanie zgody na otrzymywanie faktur w formie elektronicznej
Sutikimo gauti elektronines sgskaitas atSaukimas

Client Data / Dane klienta / Kliento duomenys:

Name / Nazwa / Pavadinimas:

Address / Adres / Adresas:

VAT ID / NIP / PVM:

Phone / Tel. / Tel.:

Goods/Services Provider / Dostawca towarow/ustugi / Prekiy/paslaugy tiekéjas:

Name / Nazwa / Pavadinimas: IDAL UMDS sp. z 0.0.

Address / Adres / Adresas: Al. Zwyciestwa 250
81-540 Gdynia / 81-540 Gdynia / 81-540 Gdyné
Poland / Polska / Lenkija

VAT ID / NIP /| PVM: PL5862059459

Email / e-mail / el. pastas: umdsfaktura@idal.pl

Acting pursuant to the Act of March 11, 2004 on goods and services tax (Journal of Laws No. 54, item 535, as
amended), | hereby revoke the previous declaration of acceptance of electronic invoices.

Dziatajgc na podstawie ustawy z dnia 11 marca 2004 r. o podatku od towarow i ustug (Dz.U. Nr 54, poz. 535, z pdzn.
zm.), niniejszym odwotuje wczesniejsze oswiadczenie o akceptacji faktur w formie elektronicznej.

Remiantis 2004 m. kovo 11 d. Prekiy ir paslaugy mokescio jstatymu (Teisés akty Zurnalas Nr. 54, pozicija 535 su
pakeitimais), Siuo atSaukiu ankstesnj sutikimg dél elektroniniy saskaity gavimo.

Date / Data / Data

(Signature and stamp of the person authorized to represent the client according to the relevant company registration documents)
(podpis i pieczec¢ osoby upowaznionej do reprezentowania klienta zgodnie z danymi rejestrowymi firmy)
(kliento atstovauti jgalioto asmens parasas ir antspaudas pagal atitinkamus jmonés registracijos dokumentus)
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